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Today’s Agenda
Chart of Accounts – Navigating and Understanding the Elements 

Funds – General Overview

Expenditure Account Code Structure

Object Element

Function Element

Program Element
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Accessing the USFR Chart of Accounts
https://www.azauditor.gov/

Hover over Resources, then click School Districts, 
Manuals/Memorandums

Click on link for most recent chart of accounts

Typically updates each summer, occasionally mid-year 
updates occur
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https://www.azauditor.gov/


Why Do We Have the COA?

Consistency Federal Alignment Fund Accounting 
System

Generally 
Accepted 

Accounting 
Principles

Lessen Reporting 
Burden 
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Is Everyone’s Chart of Accounts the 
Same?

However…
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Is Everyone’s Chart of Accounts the Same?
The Arizona Auditor General’s Office prescribes the 
minimum level of coding requirements
Some LEAs follow the minimum
…Some LEAs implement much more detail
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Do We Have to Follow the Chart of 
Accounts?

7



Are there codes referenced you will never 
see in your General Ledger?
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Differences Between School District and 
Charter School Chart of Accounts
Project code (4 digits) vs Fund code (3 digits)
Charter doesn’t have as many asset and revenue codes
Some terminology differences (fund balance vs equity)
Charters don’t have the italic coding direction like 
School Districts are provided (more to come on this)
Some bolded object codes vary
Capital coding object codes are different
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USFR Chart of 
Accounts



How to Read the Chart of Accounts

Bold vs. 
Italics

No Bold 
or Italics

Updated 
Date

Date of 
Update Guidance
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Bold vs. Italics
Bold

Italics
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NO Bold or Italics
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Updated Reference 
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Updated Date – Lower Left Corner
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Guidance
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Account Code Structure



Chart of Accounts Code Structure
Required Elements
Fund
Program
Function
Object
Unit

Optional Elements
Course
Project

xxx.xxx.xxxx.xxxx.xxx.xxx.xxxx
Fund. Program. Function. Object. Unit. Course. Project
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School District 
Chart of Accounts Code Structure

xxx.xxx.xxxx.xxxx.xxxFund

• A sum of money or other resources set apart for a specific objective in accordance with specific 
regulations, restrictions and limitations.  Accounting records must operate on a fund basis.

xxx.xxx.xxxx.xxxx.xxx.Program

• Framework for classifying expenditures 

xxx.xxx.xxxx.xxxx.xxxFunction

• The activity for which a service or material is acquired

xxx.xxx.xxxx.xxxx.xxxObject

• The service or material obtained (expenditures) or type revenue received/balance sheet account

xxx.xxx.xxxx.xxxx.xxxUnit

• Segregates expenditures by school type or individual school
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Charter School
Chart of Accounts Code Structure

xxxx.xxx.xxxx.xxxx.xxxProject

• A sum of money or other resources set apart for a specific objective, separated to determine 
compliance with state and federal requirements.  Certain funds are optional

xxx.xxx.xxxx.xxxx.xxx.Program

• Framework for classifying expenditures 

xxx.xxx.xxxx.xxxx.xxxFunction

• The activity for which a service or material is acquired

xxx.xxx.xxxx.xxxx.xxxObject

• The service or material obtained (expenditures) or type revenue received/balance sheet account

xxx.xxx.xxxx.xxxx.xxxUnit

• Segregates expenditures by school type or individual school
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Funds



What is Included in a Fund?

FUND

Revenue Expenditure Liability Assets Fund 
Balance
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Federal and State Funds

23



Chart of Accounts –
Expenditures



Expenditures
Account Structure

xxx.xxx.xxxx.xxxx.xxx
Fund

ObjectProgram
Function Unit
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Object Codes - 6100
6110 -

Certified

6111 
Administrators

6112 Teachers

6113 
Substitutes

6114 Other

6150 -
Classified

Administrators?

Salary/Hourly?

Overtime?
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Bolded



Object Code – 6200 - Bolded

6210 6220 6230 6240

6250 6260 6270 6280

6290
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Object Code – 6300-6500
Purchased Professional 

Services 

6320 – Professional 
Educational Services

6330 – Purchased Professional 
Services

6340 – Technical Services

6350 – Audit Services

6360 – Employee Training and 
PD

Purchased Property Services

6410 - Utilities

6411 – Water/Sewage

6420 - Cleaning

6430 - Repair

6450 - Construction

Other Purchased Services

6510 – Student Transportation 
– note: 6511 & 6512

6520 – Non-Employee 
Insurance – note 6521 & 6522

6530 - Communications

6560 - Tuition

6570 – FS Management

6580 – Employee/Board Travel
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Object Code - 6600
General Supplies 

(661x)

Construction 
Materials

General Supplies

Technology 
Supplies (6650)

Energy 
(662x)

Natural Gas, 
Electricity, Bottled 

Gas, Oil, Coal

Fuel – Unleaded 
and Diesel

Food 
(663x)

Commodities 
(commodities, 

freight, storage)

FOOD

Books & Instructional 
Aids (664x)

Library Books

Textbooks

Instructional Aids
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Object Code – 6700
Equipment Categories6731-6739

Furniture and Equipment6731-6733
• Page III-51

Vehicles6734-6736
• Buses, White Fleet, Forklifts, Trucks

Technology Hardware and Software6737-6739
• Laptops, I-pads, Chrome-books, Projectors, Printers, Scanners, Non-Instructional Software 
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Object Code – 6700

Typically has a useful life of at 
least one year

Typically repaired rather than 
replaced when worn or damaged

An independent unit that retains 
its original shape, appearance, 

and character with use and does 
not lose its identity through 

fabrication or incorporation into 
a different or more complex unit 

or substance
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Object Code – 6800
6810 – Dues and Fees

6820 - Judgements

683x – Bonds & Other Principal Payments

684x – Interest on Bonds and other Debt

6890 – Miscellaneous Expenditures 
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Object Codes – 6900 
6900 Other Financing Uses

• Indirect Costs
• Transfer Out
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Chart of Accounts Code Structure

Program - framework for classifying expenditures 

xxx.xxx.xxxx.xxxx.xxx.xxx.xxxx
Program
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Object



Program Codes
 Regular Education (100)
 Special Education (200)
 Career Technical Education (CTED) (300)
 Pupil Transportation (400)
 Programs requiring separate budgets 

• Desegregation (510)
• K-3 Program (550)

 Other Instructional Programs
• Co-curricular activities (610)
• School sponsored athletics (620)

 Adult/Continuing Education Programs (700)
 Community College Education Programs (800)
 Community Service Programs (900)
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Chart of Accounts Code Structure

Function - the activity for which a service or material 
is acquired

xxx.xxx.xxxx.xxxx.xxx.xxx.xxxx
Program
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Object
Function



Instruction vs. Non-Instruction
Instruction

• 1000

Non-Instruction
• 2100
• 2200
• 2300
• 2400
• 2500
• 2600
• 2700
• 3000
• 4000
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In GME = Support Services – Students, Instr., Operation, Transport

In GME = Support Services – General, School, Central Services, Other



Instruction Function - 1000

Direct interaction 
between teachers 

and students

Direct materials 
and equipment 

used by students
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Instruction Function - 1900

Classroom 
assistants

Non Certified 
Coaches
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Non-Instruction Function

2100 – Student 
Support 

2200 – Instruction 
Support

2300 – General 
Administration

2400 – School 
Administration

2500 – Central 
Administration

2600 – Operations 
& Maintenance of 

Plant

2700 – Student 
Transportation
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Non-Instruction Function

3100 – Food 
Service Operations

3200 – Enterprise 
Operations

3300 – Community 
Services 

Operations

3400 – Bookstore 
Operations

4000 – Facilities 
Acquisition & 
Construction

5000 – Debt 
Service
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Function Code
5000 Debt Service
6000 Other Financing Uses
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Function Code – Head of Component 
Units
Federal Guidelines
Executive Administration

• The Superintendent and any administrators with key decision 
making authority over all or one or more parts of district 
operations

Functional Area Administration
• Administrators that directly report to a member of the 

district’s executive administration

43



Chart of Accounts Code Structure

Unit- segregates expenditures by school type or 
individual school

xxx.xxx.xxxx.xxxx.xxx.xxx.xxxx
Program
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Object
Function Unit



Unit Codes
Elementary (100)
High School (200)
District-wide (500)
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Dig Deep –
Common Questions



Dig Deep – Professional Development

Instructional Staff 
– Function Code 

2213

Non-Instructional 
Staff – Function 

2570

Head of 
Component Unit 
– Function 2320

Parents –
Function 2100

Community 
members –

Function 3300
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Dig Deep – Conference Costs

Registration fees – Object 
Code 6360

Travel costs – Object Code 
6580
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Dig Deep – Expense 
Reimbursements

Taxable  
6290

Non-Taxable  
6580
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Dig Deep – FOOD!
Food for Adults 

(professional 
development) 

2200-6610

Food for Adults 
(parent involvement)

2100-6610

Food for Students 
2100-6610

6633?
NO!  Only with USDA 

Meal Programs
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Dig Deep – Software
Annual license fees, fees 
for updates/upgrades, or 

online access.  Fee to 
access the software.

Fund: 610
Object Code: 6643 if 

instructional
Object Code: 6737 if non-

instructional

If maintenance for the 
software can be separated 

on invoice
Object Code: 6432

Online access to research 
or assessment materials 

(not software) 
Object Code: 6340
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Dig Deep – Teachers Who Aren’t Teaching

Mentors, Teacher Coaches, those who 
assist in the planning, developing and 

evaluating the process of teaching 
Function Code: 2200

52



Community School Staff –
Non-SPED Preschool

Certified 
Teachers 

3300-6112

Classified Staff
3300-6150
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Dig Deep – Capital Purchases 
Library Books 

Object - 6641
Function - 2200

Textbooks 
Object - 6642

Function - 1000

Instructional Aids 
Object - 6643

Function - 1000

54



Dig Deep – Capital Purchases 
Furniture & 
Equipment

6731-32 – < $5,000
6733 – > $5,000

Vehicles
6734-35 – < $5,000

6736 – > $5,000

Technology
6737-38 – < $5,000

6739 – > $5,000
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Resources
 Chart of Accounts
https://www.azauditor.gov/sites/default/files/USFR092016.pdf

 AG’s Office FAQs
https://www.azauditor.gov/reports-publications/school-districts/faqs/chart-accounts

 AG’s Office Video Tutorials
https://www.azauditor.gov/available-resources-help-new-users-chart-accounts

 Classroom Spending Report
https://www.azauditor.gov/sites/default/files/Classroom_dollar_percent_calc_2014.pdf
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https://www.azauditor.gov/sites/default/files/USFR092016.pdf
https://www.azauditor.gov/reports-publications/school-districts/faqs/chart-accounts
https://www.azauditor.gov/available-resources-help-new-users-chart-accounts
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Questions?
Jennifer L. Shields, CPA, CGFM
623-237-7950
jennifer.shields@hm.cpa

57


	����Understanding the USFR �Chart of Accounts�
	Today’s Agenda
	Accessing the USFR Chart of Accounts
	Why Do We Have the COA?
	Is Everyone’s Chart of Accounts the Same?
	Is Everyone’s Chart of Accounts the Same?
	Do We Have to Follow the Chart of Accounts?
	Are there codes referenced you will never see in your General Ledger?
	Differences Between School District and Charter School Chart of Accounts
	USFR Chart of Accounts
	How to Read the Chart of Accounts
	Bold vs. Italics
	NO Bold or Italics
	Updated Reference 
	Updated Date – Lower Left Corner
	Guidance
	Account Code Structure
	Chart of Accounts Code Structure
	School District �Chart of Accounts Code Structure
	Charter School�Chart of Accounts Code Structure
	Funds
	What is Included in a Fund?
	Federal and State Funds
	Chart of Accounts – Expenditures
	Expenditures
	Object Codes - 6100
	Object Code – 6200 - Bolded
	Object Code – 6300-6500
	Object Code - 6600
	Object Code – 6700
	Object Code – 6700
	Object Code – 6800
	Object Codes – 6900 
	Chart of Accounts Code Structure
	Program Codes
	Chart of Accounts Code Structure
	Instruction vs. Non-Instruction
	Instruction Function - 1000
	Instruction Function - 1900
	Non-Instruction Function
	Non-Instruction Function
	Function Code
	Function Code – Head of Component Units
	Chart of Accounts Code Structure
	Unit Codes
	Dig Deep – �Common Questions
	Dig Deep – Professional Development
	Dig Deep – Conference Costs
	Dig Deep – Expense Reimbursements
	Dig Deep – FOOD!
	Dig Deep – Software
	Dig Deep – Teachers Who Aren’t Teaching
	Community School Staff – �Non-SPED Preschool
	Dig Deep – Capital Purchases 
	Dig Deep – Capital Purchases 
	Resources
	Questions?

